"WITHIN

THE CHILD

LIES THE FATE

OF THE FUTURE.”

Dr. Maria Montessori




HELP ME DO IT MYSELF

If you leave a small pitcher of juice in the fridge (or a full flip-n-sip for younger ones),

I can pour myself drinks.

If you put low hooks on the wall and create a place for my boots, I can get ready

for going outside.

If you take away all of my toys but my favorite few, I can look after them and keep them

neat (and then swap other ones in from time to time to keep it interesting).

If you put a stool in the bathroom, I can get on and off the toilet and brush my teeth

and hair in the mirror.

If you give me chores to do, such as setting the table or filling and starting the dishwasher or

folding clothes, I can help with housekeeping.

If you give me shoes, shirts, pants, and jackets that fasten easily, I can dress myself.

If you give me a dustpan, brush, and sponge, I can clean up my messes and other people’s too.

If you give me simple math problems while cooking, shopping, traveling, and any other time,

I can practice my adding and subtracting.
If you sound out words and writing with me, I can practice my own reading and speaking.

If you use grown-up words for objects (such as bathroom instead of potty or appaloosa instead

of horsie), I can learn them just as easily as the baby ones.

Help me do it myself, and I will be a happier, more competent, and more dignified young person.

(And it will make your job easier too!)

Thank you to Julie Webster, the Co-Director of the
Misty Mountain Montessori School in Mount Airy, MD. for providing this passage.



ADDENDUM TO BMSS PARENT HANDBOOK FOR COVID-19

This Parent Handbook is intended to help you understand the fundamental principles, philosophy and policies of The Bilingual
School of Sharon (BMSS). It is required that all parents read this in order to send their child to BMSS.

Please carefully read the following new COVID-19 addendum to the Parent Handbook These Health and Safety
requirements are mandated by CDC, DPH, EEC and BMSS. All parties are required to strictly adhere to these

regulations in order to provide the safest and healthiest environment for all children, staff and families at BMSS.

Thank you for your cooperation and we look forward to a wonderful school year ahead with you and your children. Please don’t

hesitate to contact me with any questions and/or concerns.

Warm Regards,
Cathy Fairbairn
Head of School

bmsscath ail.com

ADMISSIONS OVERVIEW

Due to COVID-19, Our Admission Process is conducted virtually. Only students and staff are allowed in the building.

It is against the regulations of CDC, DPH and ECC for parents and or any visitors to enter the premise of BMSS.

TUITION AND FEES

BMSS solely offers 2 options of payment for the school 2020-2021. The full year and trimester payment. No exception will

be made.

MONTESSORI MATERIALS

To allow social distancing in the classroom and keep our school community safe, a list of Montessori materials inclusive of

working rugs was emailed to all families. Please adhere to the list.

LUNCH AND SNACK

Due to the new health and safety guidelines for COVID-19, all full day students must bring 2 separately contained snacks with

a bottle of water. Warm lunches should be packed in insulated thermos and cold lunches with an ice pack.
Half Day students must bring a morning snack only.

* Al food items packed for your children nust be nut free.

BMSS is a nut free environment™



CLASS STRUCTURE AND SCHOOL HOURS

In order to maintain our rigid health and safety requirements for the cleanliness of the environment, we have amended our

school hours. Please note that special arrangements will be made with parents who need it.

Toddler and Primary Program

Early Crown Club | 7:00 — 8:00
Morning Session | 8:00 — 11:45
Afternoon Session | 11:45 — 3:00
Late crown Club | 3:00-5:30

ABSENCES

Due to COVID-19 all absences must be reported via phone or email no later than 7:30 am. You must state the reason for the
absence. This measure is necessaty to protect the health and safety of our school community. This is also required by CDC,

DPH and EEC.

ARRIVAL

To keep social distancing, arrival is scheduled at a staggered drop off of 10 minutes interval under the portico at the front entry

where your children will be screened with the attestation form in hand every morning.

Primary Group 1 8:00 —8:10 Group 2 8:10 — 8:20
Toddlers Group 1 8:20 — 8:30 Group 2 8:30 — 8:40

You will be informed of your assigned group.

DISMISSAL
Half Day Dismissal

All half day students will be escorted to their parents at their car. Please park facing Lakeview Avenue.

Full Day Dismissal

Toddlers 3:00 — 3:10
Primary Group 1 3:10 —3:15 Group 2 3:15-3:20

Late Care Dismissal

Late Care sStudents will be dismissed no later than 5:30.

*Please follow the schedule unless special arrangements are made*



HEALTH & SAFETY REQUIREMENTS
Due to COVID-19 the new health and safety requirements set forth by BMSS, CDC, DPH and EEC must be adhered to by all

All students must have a negative COVID test 72 hours prior to September 03,2020

All students 3 and older must wear a mask providing that they are able to tolerate the mask
All parents entering the school property must have their mask on

All staff will be wearing masks at all times during school hours

Only staff and students are allowed in the building

S T o e

All students are required to bring the daily attestation form during drop off. Without this form, the child will
be sent home

7. All students will be screened for fever and other signs of illnesses in the morning and eatly afternoon not
limited to: fever, diarrhea, upset stomach, rash, eye infection, loss of smell and taste and all other symptoms
listed on the attestation form.

8. If a child develops any of these symptoms during school hours, the child will be isolated in the infirmary
immediately. Parents will be contacted to pick the child within 30 minutes. As per CDC’s regulation, the
child must see their primary physician for a rapid COVID-19 test. The medical result of the test must be
shared with BMSS via email as soon as it was received so we can alert the parents, CDC, DPH and EEC for
contact tracing.

9. In the event that a child tested positive, all parents will be notified immediately. Anyone who came in
contact with that child will be quarantine at home for 14 days. CDC, DPH, EEC and BMSS require a
negative test prior to this specific group returning to school. The child who tested positive must have two
negative tests prior to returning to school.

10. In the event that a staff member becomes ill with COVID-19, the entire school community will be in
quarantine for 14 days from the day that the person becomes symptomatic. BMSS requires a negative test
from everyone prior to reopening, and 2 negative tests from the staff who tested positive.

11.  Please do not send a child to school with any symptoms without proof of a negative COVID-19.

If we partner together in following these guidelines, we will ensure a healthy and safe school community
free from COVID-19.
Thank you

TRANSITION

Due to COVID-19, student’s transition will be conducted without parents. We understand your concerns about this and will

partner with you to ensure that your children experience a warm and loving transition period.

PARENTS EDUCATION AND CURRICULUM NIGHT

Due to COVID-19, all parent events inclusive of back to school night will be held via ZOOM. Our Annual festive events are
temporarily cancelled until further notice of CDC, DPH, EEC and the local government. All field trips have been cancelled for
the school year 2020-2021.

CULTURAL ARTS CURRICULUM

In keeping with COVID-19, our Cultural Arts Program will include vocal lessons as well as Piano, guitar accordion and other
instruments played by Mr. Donny. Dance will be taught by Miss Kelly. Both Mr. Donny and Miss Kelly plan to use the Zoom

platform for small recitals throughout the school year.



MESSAGE FROM THE HEAD OF SCHOOL

Montessori education was developed by Maria Montessori’s scientific observations of children’s almost effortless ability to absorb
knowledge from their surroundings, as well as their tireless interest in manipulating materials. Every piece of equipment, every
exercise, every method Dr. Montessori developed was based on what she observed children doing naturally, unassisted by adults. To

further enhance the self-creating process of the child, we are committed to the Montessori principles and practices.

Observing a child engaged in work is truly exhilarating! From our vantage point at the center of all of this wonderful activity, we
see tremendous dedication to learning and raising our leaders of the future. The priceless human key to The Bilingual Montessori
School of Sharon’s success is our teachers and administration’s concerted focus on the needs of the child along with the

commitment, support and trust we have with our parents.

The Bilingual Montessori School of Sharon is a school community. Every day, BMSS students and staff are involved in the
celebration of fundamental human values. We respect individual differences, we value partnership and seek cooperative
approaches in our planning and problem solving. We believe in hard work and aim always for our personal best effort. We also

rejoice in each other’s achievements and successes.

Our children learn and develop a strong sense of relationship toward all members of the community. The nurturing of self-confidence
and independence is the goal of every BMSS staff member. Our support and dedication help each student feel that he can

through his own efforts contribute to society and the world around him.

This handbook was prepared to assist you in your efforts to apply the Montessori methods at home, as well as enlisting your
support for the education and cultural activities at BMSS. This handbook contains many helpful tips along with outlining our

school’s philosophy, policies and procedures. We hope it will help you understand our goals and practices.




MISSION STATEMENT

BMSS is an educational institution offering a Private Bilingual Montessori program for children 14 months to seven years. BMSS
remains dedicated to fostering love, care and mutual respect for one another while stimulating excellence in academic, artistic
and aesthetic pursuits. These environments and endeavors follow the guidelines and educational philosophy of Dr. Maria

Montessori.

To achieve our mission, to create and sustain an optimum educational environment, to enable each child to realize his or her
richest potential for learning, and to become an independent, self-motivated contributing member of the world community, we:

e Provide a curriculum adhering to Montessori standards based on current thinking and research on child
development and different methods of learning.

e Focus on the development of cognitive skills, self-esteem, independence and personal responsibility within
the child.

e Encourage the self-motivation and self-discipline that will lead to a life-long pursuit of knowledge.
e Balance self-reliance, independence, and responsible freedom with the skills of working cooperatively.
e Recognize that personal growth involves responsibility towards oneself and others.

e Embrace a diverse student body in which students experience and learn to respect ethnic, cultural, economic
and other differences. Through this philosophy children learn to seek and identify common ground.

e Enter into a partnership with parents in the education of their children.

e Cultivate a supportive and caring staff that recognizes and respects the individuality of each human being.

PHILOSOPHY

The Bilingual Montessori School of Sharon begins with a deep respect for children as unique individuals. The development of
their social, emotional, intellectual, physical and spiritual selves is our focus. The underlying purpose of BMSS’ education is to
aid the child’s independence and self-formation by creating an environment that can unlock the inherent potential and intelligence

within the child.

We believe in individualizing the child’s school experience for the fullest development of his potential. We value cooperation
over competition and expect that each child’s work and behavior should be evaluated on his inherent capacity, rather than by

comparison.

We understand that the dynamic Primary classrooms require a sufficient gathering of children to operate effectively. We embrace
the Montessori pedagogy, based on universal principles of child development, as sound theory and practice for teaching and

learning. We keep.

NON-DISCRIMINATORY POLICY

BMSS admits students on a nondiscriminatory basis and complies with all applicable federal and state laws. It is our stated
policy to not discriminate based on an individual’s race, color, religion, sex, national/ethnic origin, age, sexual otientation or any
other basis protected by federal and state law. This policy applies equally to all employees, applicants for employment,

contractors, guests, and enrolled and prospective students’ families.

e Please note, throughout our text we interchangeably use the pronouns “he” and “she” to refer to children of
cither sex. This is simply to make the text less cumbersome but is not intended to show any bias towards one
gender or other.



ORGANIZATION

The Bilingual Montessoti School of Sharon is owned by an active governing board. The board’s representatives, owner and the

Head of School establish all policies set forth.

The Head of School delegates certain responsibilities, ensures adherence to the mission and oversees the management of the
school. The Head of School and the Montessori Directors together with the teaching staff are responsible for the educational,
social, emotional and physical development of the students in the manner described by the Pedagogical Committee of the

Association Montessoti International (AMI and AMS).

Please note, support staff may include accountants, secretaries, substitutes, before and after school caregivers, specialists, after

school enrichment teachers, custodial, maintenance personnel, etc.

The Head of School, The Deputy Head of School, The Admissions Committee and The Finance Department may be reached

during the course of the school hours via phone at (781) 784-3000 or anytime by email at the following addresses.

Head of School | Cathy Fairbairn | bmsscathy@gmail.com
Admissions Committee | Linda Valentin | bmsb77@bilingualmontessori.org

LICENSING

The Bilingual Montessori School of Sharon is licensed by the Department of Early Education and Care (EEC) as well as the
Massachusetts Board of Education. BMSS conforms to their regulations and requirements. The management and staff work

together to ensure continual compliance.

The Head of School will keep you informed on all rules, regulations and policies pertaining to the safe and lawful operation of
BMSS. The Head of School and owners discuss appropriate implementation of these regulations within the BMSS environment.

They then communicate appropriate information to staff and detail implementation plans.

The Bilingual Montessori School of Sharon’s Program Number is: 8031490

ADMISSIONS (Refer to COVID-19 Addendum for school year 2020-2021)

BMSS welcomes inquiries throughout the year. Prospective families may contact the Admission’s office.

Admission’s Office

The Bilingual Montessori School of Sharon
120 Lakeview Street | Sharon, MA 02067

Email | bmsb77@gmail.com

Following the initial inquiry, parents are asked to visit our website for all information regarding our school. Tours are most often scheduled
while school is in session. An admissions representative meets with each family and conducts the interview. Applications must be
downloaded online and submit to the office with the application fee for our review. All other forms may also be downloaded directly
from the website @www.BilingualMontessotiSchoolofSharon.org,

We welcome applications from all interested families. Our admission process is guided by the Montessori philosophy, which in
essence is to create an environment that fosters and serves each child individually. As such, we appreciate the inherent differences

among families and believe that such differences become inspirational to all.



All classes are multi-age, and the school will make every reasonable effort to balance each class with respect to age and gender.
We accept children from 14 months to 7 years and diversify our student body across racial, cultural, ethnic, religious, social, and

economic lines.

Our admission procedure begins with learning about the family. Our main purpose is to ensure that our educational objectives
and goals are similar. Families are expected to partner with the school in a spirit of collaboration that will support their child and

the school’s mission.

Acceptance and admission are based on the appropriateness of the school for each individual student and family. In order to
start the admission process the online inquiry form must be submitted electronically. Once received, we will respond timely to
schedule a family visit with the admissions office. This family interview allows us to share the goals, practices and policies of the
school. In return, we expect to learn about your family’s goals and your child’s specific needs. During this visit the admission
application will be completed with the non-refundable application fee. The Application fee is $525.00 per child. A follow up
interview will be scheduled for the child/children solely with the classroom teacher. A decision letter will be emailed to the

patents and or guardians.

Upon receipt of the decision letter, parents must accept or refuse to join BMSS within three business days. If you do not reply

accordingly, the offered spot will be deferred to another candidate.

Acceptance of placement in the program is confirmed by the submission of a signed admission contract and full tuition payment
or a tuition deposit in the amount of $3500.00. This deposit is non-refundable and is applied toward the school year tuition. No

student is considered enrolled until the funds are received.

A yeatly renewal commitment letter is sent home in January and is due upon receipt so that BMSS can accommodate other

candidates.

PLACEMENT

Inquiries are welcome all year.

Admissions decisions are first based on the number of openings BMSS has at any given time. Existing students are
offered first opportunity for re-enrollment. Priority then goes to siblings, and other Montessori children, respectively. The Head of

School and owners reserve the right to adjust enrollment placement of children at any time.

The number of children who can be accommodated depends on program guidelines and state regulations. When space is

unavailable at the time of application, children may be placed in a waiting pool at the parents’ request for a fee of $200.00.

September — January | Campus tours and interviews are offered to prospective students and families.
October — November |  Admissions Open Houses.
December — January | Applicants for primary (ages 3 to 6) visit the school for varied

amounts of time depending on class level.

January 15 |  Application Deadline
March 10 |  Letters of decision are emailed.
March 13 | Admissions Reply Date.



TUITION AND FEES

Yearly tuition includes French classes and Music

Early Crown Club, Late Crown Club and enrichment classes are additional. Tuition fees vary according to the level in which

students are enrolled.

Upon acceptance, full tuition payment or a deposit in the amount of $3500.00 is immediately due to secure the child’s space. The
balance may be divided in trimester payments due on August 01, December 01 and March 01 with a service fee of 6% that is

applied to the entire tuition. The yearly tuition balance must be paid by March 01.

Parents also have the option to pay the full year tuition in advance. If tuition is not paid in full a service charge is applied to the

entire school year tuition.

The service charge is applied to the entire school year tuition.

Tuition Options

Option 1 Paid in Full upon acceptance
Option 2 Paid in 3 installments April 01, AugustO1, 01 and January 01
Early Crown Club, Late Crown Club, Enrichment Classes and Vacation Care are available for additional fees.

Summer Program is also available during the summer months and is not included in the yeatly tuition.

Please note, no tuition credit is given for absences. Yearly tuition is due regardless of how many days the children are at school
during any given week; (holidays, illness, vacations, etc.) BMSS Yearly non-refundable, non-transferable tuition applies to a
current school year (excluding summer), and, regardless of my child’s/children’s withdrawal, force majeure, natural or man-
made disasters, including but not limited to a Public Health Emergency Crisis such as the current COVID-19 Pandemic, non-
attendance, or termination. BMSS relies on this tuition to make significant commitments including but not limited to its teachers’
employment. Therefore, the one-year tuition regardless of whether my child/children attend(s) school or he/ she does not for
any reason is non-refundable and must be fully paid. Private schools have limited spaces available, and reserving space for one

student may prevent another’s acceptance.

Tuition must be paid in full by April 1 for the following school year.

Student Supplies Account

Each child will be given a student supply account that the school will utilize for purchases of necessary items including fieldtrips,
t-shirts, caps, tote bags, books, etc. In addition, for fundraising purposes, sweatshirts and sweatpants will be available for children
and adults. Encourage family and friends to purchase these items through our school. Monthly invoices will be sent home for

payment.

10



DRESS CODE

The purpose of a dress code is to minimize the influence of superficial matters in a community that places high value on the
healthy development of mind, body, and spirit. A standard of appearance emphasizes the setiousness of purpose required for high

achievement.

Petit Jardin & Grand Jardin/Toddlers and Primaries

Dress Code for Boys
e Shirts with collars or turtle necks must be tucked in; no ““I"”” shirts
o Khaki, corduroy, or dress pants, preferably with a belt but without cargo pockets or extra loops
e Sweaters & Cardigans - no sweatshirts
e Outerwear may not be worn while in class

e Socks and propetly-fitted shoes — no boots, hiking shoes, or sneakers

* All boys must wear the Navy Blue Cardigan with the school emblem*

Dress Code for Girls
e Navy blue school jumpers with school emblem available at Land’s End
e Shirts with collars, blouses, or turtlenecks
o Sweaters - no sweatshirts; outerwear may not be worn while in class
e Tights, ankle socks, or knee socks (optional bike short to be worn under jumpers)

e During the colder months, girls may wear leggings (also available from Land’s End) under their jumpers.

* All girls must wear the Navy Blue Cardigan with the school emblem*

Land’s End

Uniforms must be purchased at Land’s End. There is a link on our website on the Admissions Page.

http://BilingualMontessoriSchoolofSharon.org/ Admissions.html

POLICIES, PROCEDURES & ENVIRONMENT

Partnership

A baby begins to absorb information about the world from his very first moments in life. He forms impressions about his
surroundings from his initial contact with his parents. As a child grows, he absorbs the attitudes, emotions and general outlook
of his parents, siblings, teachers and caregivers, etc. A child typically imitates the behavior and response patterns of his parents.

BMSS acknowledges and respects the family’s role as primary educator of their child.

Upon beginning school, the child’s world expands and he is exposed to new expectations and habits. In choosing BMSS you
form a partnership with us in service to your child. Modeling at home the behavior and attitudes we teach your child at school
contributes to the desired atmosphere of warmth, grace, courtesy, respect and order. Embracing our practices and principles

support a consistent learning environment.
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THREE BASIC TENETS OF OUR SCHOOL

Respect yourself | Respect others | Respect your environment

We model this behavior, and as such, our children grow “naturally” to understand and internalize these basic principles.

Be patient, small children require much time and practice to master appropriate behavior.

Adults consistently and patiently mirroring these practices for the children, help create an environment of respect, responsibility

and social order.

Environment

The “prepared environment” was designed by Maria Montessori to facilitate maximum learning independent learning and
exploration by the child. In this calm, ordered space children work on activities at their own individual pace, experiencing a blend
of freedom and self discipline in a place especially designed to meet their individual developmental needs. “Our Best Today and

Better Tomorrow” is the essence upon which our community thrives.

The child is free to move about the classroom at will, to talk to the other children, to work independently with any material

whose purpose he understands (has received and absorbed lessons), or to ask the teacher to introduce him to new materials.
He is not free to disturb other children at work or to abuse the materials so important to his development.

In a Primary classroom, for example, a 3 year old may be washing clothes by hand while a 4 year old nearby is composing words
and phrases with letters known as the movable alphabet, and a 5 year old is performing multiplication using a specially designed

set of beads.

Montessori Materials

In the Montessori classroom, learning materials are arranged invitingly on low, open shelves. Children, after receiving a lesson,
may choose whatever materials they would like to use and may work for as long as the material holds their interest. When they

are finished with each set of materials, they return it to the shelf from which it came.

In the Sensorial area, each piece of material isolates one quality. For example, the material known as the pink tower is made up
of ten pink cubes of varying sizes. The Primary student constructs a tower with the largest cube on the bottom and the smallest
on the top. This material isolates the concept of size. The cubes are all the same color and texture; the only difference is their

size. Other materials isolate different concepts: color tablets for color, geometry materials for forms and so on.

Moreover, the materials are self-correcting. When a piece does not fit or is left over, the child easily perceives the error. There is
no need for adult “correction”. The child is able to solve problems independently; building self-confidence, analytical thinking,

and the satisfaction that comes from the accomplishment.

As the child’s exploration continues, the materials interrelate and build upon each other. For example, various relationships can
be explored between the pink tower and the broad stair, which are based on matching precise dimensions. Later, in the

Kindergarten years, new aspects of some of the materials unfold.
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Normalization

In Montessori education, the term “normalization” has a specialized meaning. Normal does not refer to what is considered

to be “typical” or “average” or even “usual.” Instead, it describes a unique process observed in child development.

When children are allowed freedom in an environment suited to their needs, they blossom. After a period of intense
concentration, working with materials that fully engage their interest, children appear to be refreshed and contented. Through

continued concentrated work of their own choice, children grow in inner discipline and peace.

Maria Montessori observed “Only normalized children, aided by their environment, show in their subsequent development those
wonderful powers that we describe: spontaneous discipline, continuous and happy work, social sentiments of help and sympathy
for others. An interesting piece of work, freely chosen, which has the virtue of inducing concentration rather than fatigue, adds to

the child’s energies and mental capacities, and leads him to self mastery.”

Montessori Guide

The guide, “teacher”, prepares the environment, presents the lessons, and offers the child inspiration. She carefully
observes each child in order to determine the child’s needs. She is constantly alert to the direction in which the child himself has

indicated he wishes to go and she secks ways to help him accomplish his goals.

Montessori Curriculum

Practical Life Mathematics & Cultures & Traditions Foreign Language
Grace & Courtesy Problem Solving Movement and Progression/Readiness
Sensorial Sciences Geography Physical Education

Language Arts & History Art & Music

Here at BMSS, academic readiness is not the primary emphasis. What age your child begins to count, identifies colors, uses
scissors propetly, or does other tasks is not our focus. We pay attention to the child’s ability to communicate, cooperate and his

willingness to accept and master new expetiences.

As Maria Montessori said, “The education of even a very small child does not aim at preparation for school, but at preparation

for life.”

We recognize that the only valid impulse to learning is the self-motivation of the child. Children have an innate desire to learn.

Social adjustment, though it is a necessary condition for learning in a schoolroom, is not the purpose of education.

A child must be ready physically, emotionally, socially, psychologically and academically to move from one class to
another. It is important to not push skills to make your child “ready” or to overbook your child, as your efforts may

only produce anxiety for your child and family.

The decision to move a child to the next level is an important and individualized one. There is a built-in one-year overlap in each
class to allow for individual maturation and personal developmental styles which allows the child to spend extra time in a class

to complete that cycle if it is deemed in the child’s best interest by his educators.

The Head of School may decide to observe a child (who enters after the start of the school year) for several weeks before that
child is formally accepted to ensure that BMSS is the right fit. BMSS reserves the right to exclude a child if the Head of School,
the Deputy Head of School and/or Board of Directors determine that the program does not fill the child or the family’s needs,

or if the child or the family does not fit into our program.
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OUR TODDLER COMMUNITY

The Toddler community offers space for the young child to naturally move from a physical/emotional stage of development to
the more cognitive phase of learning. Through movement and exploration, the child is exposed to a broader world where parallel
play becomes interactive play. Words become tools to communicate needs and desires, and the boundaries of possibility expand
alongside the developing mind. This classroom provides activities that teach the care of oneself and the environment. It also
fosters gross and fine motor skills, and provides structure and organization for pre-academic learning. The most vital component
of the class is the dynamic social, cultural and linguistic experiences where each child is immersed into the more ordered world

of communication and learning.

A primary focus of the Toddler Community is to instill self-confidence through support of the child’s innate curiosity while
maintaining a keen balance with the developing skills required for respectful social interactions. This is a stage of rapid
development of the child. Our staff is committed to supporting and guiding this in the most loving, respectful and professional

manner possible.

The Program (Refer to COVID-19 Addendum for school year 2020-2021)

e The Toddler classrooms has up to 13 children each ranging in age from 15 to 36 months old.
e The teacher to child ratio is 1:4 with one Montessori Certified Lead Teacher and two Assistant Teachers.

e In the Toddler Community one of the major areas of focus is toilet training. The teacher and parents will
partner together to determine when your child is showing readiness to toilet train. When your child begins
toilet training, you will be asked to provide ample amounts of underwear and extra clothes. The children wear
underwear throughout the day in order to begin understanding their own bodily functions.

e The children have numerous opportunities for group and individual toileting throughout the day.

o Itis of the utmost importance at this age that the children wear clothing that allows them independence. This
means that they are able to put on and remove every piece of clothing on their bodies with little to no
assistance from an adult. Parents are encouraged to refrain from dressing their children in items such as
onesies, tie-shoes, belts, and button up shirts at home. Please refer to our dress code for school.

e Language development is essential at this age. The Lead Guides present lessons involving language and they
are always encouraging the children to “use words” to communicate their needs and feelings.

o At this age, the children will begin participating in “line time.” This is a time of day when all of the children
gather with the Lead Guide and enjoy doing the calendar, songs, and reading stories as a group.

e Children will also participate in the Exercises of Practical Life that encourages them to take responsibility for
caring for themselves and their classroom environment.

e The Toddler Program offers very young children a unique year of self development in a tender atmosphere of
special understanding, respect and support. The Toddler Program protects the fragile state of development
through a gradual separation from the adult, which is fundamentally important for the transition into
childhood. As Toddlers gradually become comfortable in their new environment, they learn to trust the
teachers and other children around them. Practical life activities in the classroom are given to aid the child’s
intellect, will, and movement and to also guide the child in his path to independence.

e The Toddler program also appropriately accommodates the very young child’s sensitive period for language
by offering creative and intriguing concepts to expand their growing vocabularies. Joining conversations,
listening to stories, classifying objects, learning songs and poems, participating in music and dance classes
nurture their budding language skills.

e To help smooth their initial social interactions, Toddlers also learn to use words for the feelings they
experience in themselves and others. Many of the activities highlight the self-help skills that lead to
independence. Children are gently urged to hang up their own coats and bags, and to solve a problem rather
than say: “I can’t”. Since this is an age of very strong imitation, the teachers constantly model appropriate
social skills, grace, courtesy, good manners and consideration of others.
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Through song, dance and freedom of choice, the Toddlers have access to a variety of large muscle activities that offer them
opportunities to jump, climb, balance, crawl or skip. These exercises, as well as creative art activities, are offered for each child
to choose. This freedom in a safe space is crucial to the Toddler program. However, it is always tempered by two important
limits that will be beneficial for a lifetime — respect for others and respect for the environment. (A parents’ Guide to the

Montessoti Classroom by Aline D. Wolf)

BMSS offers a full time and part time program with a certified Montessori Lead Guide and two Assistant Teachers. Children can
attend either full or half days. The Toddler program at BMSS provides an environment for the child to gain independence,
self respect, and respect for others. Language skills, potty training skills and an opportunity to fine tune all of their senses are

also given.

The children in the Toddler Program participate in nature walks, arts, movement, baking, cooking, and if old enough, can
participate in the late Crown Club (LCC) enrichment classes. The Toddler teachers provide a calm and peaceful environment
with tender care and love for all of the children to assure the best learning environment during this sensitive period of

development.

Lunch and Snacks (Refer to COVID-19 Addendum for school year 2020-2021)

The patents are responsible for providing a lunch for their child every day. This lunch MUST be nut-free. Your child will
bring her lunch box into the classroom independently and place it on the shelf. In a Montessori classroom, snack has a greater

purpose than just feeding the children. It is an opportunity for them to develop practical life skills, and refine their social skills.

We provide attractive placemats, trays, pitchers, and baskets so that the children can set a lovely snack table for each day’s snack.
We strive to allow the students independence in the food preparation area, as well as a calm environment so that they can relax,
have a bit of food and refreshment, and enjoy one anothet’s company. This routine fosters the grace and courtesy curriculum,

as well as friendships among the children.

Suggested Snack Items include:

Fresh fruit Fresh vegetables Thinly sliced chicken or turkey
Dried fruit, raisins Vegetable dip Whole grain crackers or chips
100 % Fruit Carrot or other veggie chips Whole grain bread or tortilla shells

Chunk, sliced or string cheese (string cheese must be sliced lengthwise to avoid choking hazard)

Lunch Lists

For the safety of our students, BMSS is a nut and peanut-free environment. Please do not pack any nuts or

nut-based products in your child’s lunch box as they will be returned untouched.

The following can either be put in a sandwich, on crackers or in a covered dish:

Tuna fish Liverwurst Spaghetti Cottage Cheese
Egg Salad Fish Sticks/Cakes Mashed Potatoes Cream Cheese
Meat (cut up) Macaroni Salad Noodles Yogurt

Ham Salad Macaroni and Cheese Soup Scrambled eggs
Chicken/Turkey (cut up) Cheese Oatmeal Toast

Lunch Meat Hard-boiled eggs Pancakes/Waffles
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Fruits and Vegetables

Bananas Pears (pecled & cut) Blueberries Peas

Melon (seeded & cut) Applesauce Waxed Beans Summer Squash
Apple (peeled & cut) Plums Cauliflower Peppers
Pineapple Peaches (peeled & cut) Carrots Green Beans
Cucumbers Tomatoes Pickles Corn on the Cob
Oranges (peeled & cut) Strawberries Broccoli

Tangerines Fruit Salad Zucchini

Areas of Interest (Refer 7o COVID-19 Addendum for school year 2020-2021)

The first stop in the morning is where the child changes from outdoor shoes into slippers. All of the children’s extra clothing is
stored in the cubby. Parents are encouraged to facilitate independence by allowing the child to undress himself and put his

slippers on with little to no adult assistance.

It is important for parents to ensure that their children have plenty of extra and a pair of slippers that support your child’s feet.
The Toddler Community room is a Montessori influenced, play-based environment. The children use this space during Late

Crown Club (LCC) as well as, and on days when bad weather prohibits outdoor play.

The Theatre Room

Our Toddler Community participates in music classes daily. They learn new songs, piano techniques and experiment with various

instruments. Refer to our website for full description of our music program.

TODDLER DAILY SCHEDULE

7:00—8:00 | Early Crown Club (ECC).

8:00-8:30 | Drop off

8:30—9:30 | Work period and snack preparation

09:30 —10:00 | Snack

10:00 — 10:30 |  Music/ Dance

10:30 — 11:45 | The work period includes social skills, bathroom skills,
language development, care of self and care for the environment

11:45 |  Half Day Dismissal

11:45—-12:15 | Nature walks and outside play

12:15—-1:30 | Hygiene skills and lunch

1:30 —3:00 | Nap Time

3:00 |  Full Day Dismissal

3:00-3:15 | Transition to Late Crown Club

3:15-5:30 | Late Crown Club (LCC)

16



PRIMARY CLASSROOM

Children entering the Primary class must be toilet trained and able to care for their own personal needs. The Primary Program
is comprised of 3 sequential years (3-6). However, some children may need to spend an additional year in their Primary class.

This is particularly true of children entering Montessori at the age of 5.

A child will enter the Primary classroom when the child is ready. The child will begin with the simplest exercises to which she is

drawn. The materials used will help develop concentration, coordination, independence and sense of order.

The Primary classroom is designed to take advantage of a child’s most sensitive years which range between the ages of 3 to 6

when she best absorbs the information from an enriched environment.

Dr. Montessori believed that no person educates another human being. She must do it herself or it will never be done. Thus, the
goal of a classroom should not be to fill the child with textbook facts, but rather to cultivate her own natural desire to learn. Our
objective is to first allow the child to experience the excitement of learning by her own choice, and second to help the child

cultivate her own natural desire to learn.

The classroom is a prepared environment filled with interesting activities and social interactions. The Primary student enjoys
the repetition of Practical Life exercises such as pouring, polishing, and buttoning, etc. which develop coordination and physical
independence. Attractive presented sensorial materials stimulate the developing senses such as sight, sound, touch, hearing and
smell are all at work for the child. The red Rods, cubes and geometric solids facilitate the child to discover mathematical
relationships through manipulation. Phonics promotes the fun and excitement of reading development. Language, Math, Science,
Geography, Art and Music are offered through concrete experiences in which the child supplies the energy. The teacher provides

the “prepared environment” and enthusiastic directions for learning.

Multi-age grouping accommodates the child’s inquisitive mind rather than relying on age as the primaty indicator for instruction
readiness. Peer cooperation and peer tutoring increases achievement and self-esteem in both the older and younger child. There is
the added advantage that students and teachers enjoy the experience of being together for three years. In a multi-age classroom
there are established models so that teachers are spending less time teaching the classroom routines. Ultimately, multi-age grouping

offers increased flexibility for the child’s individual needs.

Conflict Resolution

The students are introduced to the skills of active listening and conflict resolution as an important part of the Montessori grace
and courtesy lessons. Basic skills are demonstrated and examples practiced that give students appropriate choices in social
sciences that require: taking turns, reacting to problem situations, understanding anothet’s view as well as stating one’s feelings

and needs. This concept in return enables a win-win solution to conflicts.

Adjustment Period

Parents and teachers through their partnership allow an adjustment period for all children at the begging of their school year. It
takes time for children to feel safe and secure in a new environment with people they may not be familiar with. Presenting school
as a positive undertaking for the child and softening your own anxiety is key to an easier transition for your child. Remember your

child may not share your feelings or concerns.

Some children may express their anxieties regarding transitions through behavioral changes while others may verbally express their
concerns. There are some students, however, who may show no outward evidence of transitional concerns. By all appearances these

children have had no adjustment to make. Please remember that all children adjust to school in their own individual manner.

17



Changes in the home can have a profound impact on your child’s attitude, behavior, and performance at school. Please inform
your child’s teacher of major changes that might affect him. The Lead Guide will report any unusual event or change in behavior
during school. When an unusual or disruptive event occurs in the child’s life, it may heighten their anxiety. Please do not rush
this initial experience or expect an immediate adjustment. Your child gains confidence from our understanding and will soon be
comfortable. Children gradually learn through experience that they belong. As they get to know the names of the other children

and become familiar with their teachers and the routine of the day, the children’s fears diminish.

Lunch and Snacks (Refer to COVID-19 Addendum for school year 2020-2021)

The parents are responsible for providing a lunch for their child every day. This lunch MUST be nut-free. Your child will bring

her lunch box into the classroom independently and place it on the shelf.

We provide attractive placemats, trays, pitchers, and baskets so that the children can set a lovely snack table for each day’s snack.
We strive to allow the students independence in the food preparation area, as well as a calm environment so that they can
relax, have a bit of food and refreshment, and enjoy one another’s company. This routine fosters the grace and courtesy

curriculum, as well as friendships among the children.

Suggested Snack Items include:

Fresh fruit Fresh vegetables Thinly sliced chicken or turkey
Dried fruit, raisins

100 % Fruit

Vegetable dip Whole grain crackers or chips

Carrot or other veggie chips Whole grain bread or tortilla shells

Chunk, sliced or string cheese

Lunch Lists

For the safety of our students, BMSS is a nut and peanut-free environment.

Please do not pack any nuts or nuts based products in your child’s lunch box.

The following can either be put in a sandwich, on crackers or in a covered dish:

Tuna fish Liverwurst Spaghetti Cottage Cheese
Egg Salad Fish Sticks/Cakes Mashed Potatoes Cream Cheese
Meat (cut up) Macaroni Salad Noodles Yogurt
Ham Salad Macaroni and Soup Scrambled eggs
Chicken/Turkey (cut up) Cheese Oatmeal Toast
Lunch Meat Hard-boiled eggs Pancakes/Waffle

Fruits and Vegetables
Bananas Pears (peeled & cut) Blueberries Peas
Melon (seeded & cut) Applesauce Waxed Beans Summer Squash
Apple (peeled & cut) Plums Cauliflower Peppers
Pineapple Peaches (peeled & cut) Carrots Green Beans
Cucumbers Tomatoes Pickles Corn on the Cob
Oranges (peeled & cut) Strawberries Broccoli
Tangerines Fruit Salad Zucchini
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Areas of Interest (Refer 7o COVID-19 Addendum for school year 2020-2021)

The cubbies are the first stop in the morning. Parents are encouraged to facilitate independence by allowing the child to undress

himself and put his slippers on with little to no adult assistance.

It is important for parents to ensure that their children have plenty of extra clothing and a pair of slippers that support your

child’s feet.

The Music or Theatre Room

Our Primary Community participates in music classes daily. Refer to our website for full description of our music program.

(Refer to COVID-19 Addendum for school year 2020-2021)

7:00—8:00 | Early Crown Club (ECC)

8:00-8:15 | Drop off

8:15-9:15 | Music

9:15-12:15 |  Uninterrupted work period

11:45 | Half Day Dismissal

12:15-1:00 | Lunch

1:00 —1:45 | Outdoor Recess

1:45—-2:45 | Literacy and Additional work. Naptime for nappers.
3:00 |  Full Day Dismissal

3:00-3:15 | Transition to Late Crown Club (LCC) and Dismissal
3:00-5:30 | Late Crown Club (LCC)

CLASS STRUCTURE AND SCHOOL HOURS

Toddler and Primary Program
Early Crown Club | 7:00 — 8:00
Morning Session | 8:00 — 11:45
Afternoon Session | 11:45-3:00
Late Crown Club | 3:00— 5:30

Attendance

Daily attendance is vital for your child’s development. If a student must be away for any length of time for reasons other than

illness, parents should contact the school in advance to discuss the situation.

We ask that you make the commitment to have your child attend school regulatly. Your child has developed relationships, order
and expectations. He is an active participant and is instrumental in the design and structure of his classroom environment. The

classroom is his society and he has a contribution to make.
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Although travel can be very enriching, continuity is important to your child’s classroom education and social interactions.
Unnecessary absences is detrimental to our commitment to education. Whenever possible, family vacations should be planned to
coincide with BMSS scheduled vacation times. For planned absences, details must be provided to the office and the child’s
teacher at least one week in advance, so that the teacher has adequate time to prepare proper assignments for your child. Lead

time is helpful in customizing the assignments to correlate with his “upcoming new environment” and maximize this learning

opportunity.

Absences

Please inform the school by 7:30 am of all absences and the reason for the absence Due to COVID-19, BMSS must be informed
of the reason for any absence. We also ask that you inform us of any impending trips, illnesses, separations, changes and deaths in
the family. These events often affect the behavior at school and it is helpful to the staff to be aware of these changes in your child’s

life. All information of this sort will be held in strict confidence.

Arrival (Refer to COVID-19 Addendum for school year 2020-2021) Must Adbere to New Policy

A short good-bye in a positive confident manner conveys to the child an unspoken message that you know he is being left in a
safe place you picked out just for him. Parents set the pace for a child’s success at school. A short, cheerful good-bye from you can

help your child feel there is nothing to be concerned about.

Children must be dropped promptly between the hours of 8:00 am-8:20 am and no later than 8:30am. It is critical to the morning
transition time that you support your child’s need to begin actively participating in classroom dynamics at 8:00. Punctuality makes
it possible for your child to settle smoothly into his routine primatily because your child will receive appropriate greeting time with

his teachers and peers.

If your child is arriving late because of a special circumstance, for safety reasons parents must accompany the child to the
reception/office area and the child will be taken to the classroom. Teachers use the period from 7:30 to 8:00 to prepare for the
day. As safety is our utmost priority, children may not be dropped off early to await the opening of school doors. If you require
earlier accommodations, please sign your child up for ECC. If you should arrive before 8:00 more than once, the school will at

your expense enroll your child in Early Crown Club.
School begins at 8:00 am and ends at 3:00 pm. Children are marked tardy if they do not arrive at the entry at 8:00.

Being late is disruptive to your child and the class. This establishes poor habits, and creates an atmosphere of discomfort for your child.
Tardiness not only gets a child’s day off to a rocky start, but it breaks the other children’s concentration. Please be sure to contact

the front office if you are going to arrive or picking up late, if your child will be out for the day, or for any schedule changes.

Please be sure to contact the front office if you are going to arrive or pick up late, if your child will be out for the day, or for any

schedule changes. For safety reasons, please note, the building is kept locked at all times.

*Fire and safety regulations require accountability for every child in the school at all times.

Dismissal

Please inform the staff in writing, of anyone other than regular care providers or parents picking up your child. If they have not
received authorization from you, they will not allow your child to depart until you have been contacted and have confirmed the

arrangements.

Please remember that no child will be released to anyone other than the specified parent/caregiver without specific authorization
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from his parent or guardian. Written authorization is required to release a child to an individual noted on your Emergency Release
list, except in extreme emergencies. In such an emergency, contact the office (at least one half hour before dismissal) Phone or
Email with full name and description of that emergency substitute. Direct your emergency substitute to the office for clearance
before proceeding to the classroom. Please advise him/her to bring a legal photo ID. After clearance from the office, he or she

will be brought to the person responsible for picking up.
All custodial guidelines and court orders must be in writing, updated and in the child’s file in the front office.

Parents must pick up their children on time. If you should consistently arrive late at pick up time, the school will at your expense,

enroll your child in Late Crown Club or Late Care.

Vacation Child-Care

We make childcare available to assist working parents during academic vacation periods. Childcare is provided when school is

closed, (see Academic Calendar, provided in the student Welcome Packet, for such dates).

We will schedule a limited number of staff members to work directly with your children during vacation time. Your fee is non-

refundable should you choose to keep your child at home.

Please:

e Complete the vacation care request form and enclose payment no later than one month prior to required
dates or by posted deadline date.

e Follow the sign-up protocol as we need to propetly staff based on student.

“Pegple are in greater need of your praise when they try and
Jail, than when they try and succeed” — Bob Moawad

DISCIPLINE

Our environment is prepared to offer the children a wide variety of satisfying and purposeful activities with the goal of each
child feeling accomplished and secure. As Linda Valentin, our founder says, “Security within oneself promotes peace and

order.” The need for external discipline can often be met by redirecting the child towards more appropriate uses of energy.

Our priority is the physical, psychological, and emotional safety of all children and adults. Respect for oneself, each other, and the
environment are the basic principles of our community. It is the foundation for conduct we follow. Everyone must set a good example.

Allowing the students to make independent choices and engage in meaningful work prevent most inappropriate behaviors.

Many behavior patterns which affect the group can be handled in a non-threatening way by giving positive lessons to children
on how to express anger and frustration. Staff and parents are encouraged to offer the “words” a child needs to express his anger

or frustration. Grace and courtesy ate always modeled.
Please remember: cach child is unique in his ability to express himself and control his behavior at a young age.

We use gentle redirection wherever possible and try to avoid telling the children, “No,” especially at an age where they consistently

test limits. Children may be separated from the group to help them regain their control but an adult always supervises them.

The classroom teacher and the students handle minor disciplinary problems. Each child is treated as an individual. If a child’s
behavior is disturbing to others, the teacher will discuss the behavior and ask the child to sit quietly until the child feels

more in control of himself. It is made clear that it is the child’s action and not the child that is in question. A child’s self-
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image is protected at all times. Students are asked to explore alternatives to the behavior involved and to examine the effects of
this behavior on others. This enables the child to develop a sense of responsibility for his actions as well as consideration and

empathy for others.

In situations where a child is screaming, pinching, biting, kicking, hitting, or throwing things, the child is saying to us: “Help me,
I’m not okay” or “Help me, something’s wrong”. We can help the child by stopping the behavior and then giving her the
opportunity to regain her self-control. Holding the child and offering physical comfort and/or removing her from the situation
would be the first action taken. Physical punishment is not allowed under any circumstances. Food, recess or gym is never

withheld as a form of punishment.

A member of the administration will participate in situations involving serious or recurring difficulties. A meeting is
scheduled with parents to discuss the situation in partnership and to develop an appropriate plan of action for assisting the
child. The situation may result in a request by the school to conduct an evaluation/assessment and/or outside professional help

and evaluation.

In addition to offering referrals to families for evaluation, diagnostic and therapeutic services, BMSS will work with
families to develop a plan for behavioral intervention at home. We will offer suggestions, resources and provide guidance to our

families to the best of our abilities.

Additionally, BMSS will seck options that provide supportive services to the school. This may include observations, evaluations,

consultations and educator training.

Our goal is to best serve the needs of our students. Open and honest communication plus teamwork is key when addressing
concerns, especially in regards to discipline and behavior. It is understood that the best effort will be put forward by both the

school and families. However, serious, blatant or hazardous situations may result in suspension or discharge from the School.
Suspension Plan

The following occurrences of behaviors will be used as grounds for a child’s suspension:
o Kicking or swearing at a teacher or anyone within The Bilingual Montessori School of Sharon
e Hitting or throwing objects at others
e Repeatedly biting a teacher or fellow students

o Consistent temper tantrums or willful behavior resulting in the destruction of property or harm to
teachers and members of The Bilingual Montessori School of Sharon

If any of the above behavior occurs, the following steps will be taken.

First offense:
o Parent will be called to meet with the staff for a conference and a behavior plan of action will be established
o Ifa parent fails to appear for the appointed conference, an email with a return receipt will be sent requesting a
re-scheduled conference within three (3) days. If the parent takes no action, the child will be given a ten (10)
days termination notification.

Second offense:

e Ifa child persists in inappropriate behavior after the teacher-parent conference, a behavior plan was
established and executed as well as social service referral given, then one (1) day suspension will occur. After
the one day suspension, the parent must bring the child back

o If after five (5) days the child has shown no improvement and plans have been implemented, then the child
will be given a ten (10) days termination notice.
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Grounds for Dismissal

We assist children and parents through many difficult circumstances. However, the Montessori environment may not be the best
choice to accommodate certain learning differences, developmental needs, or disabilities, or serious and disruptive behavioral

disorders.

The Head of School and administrators may terminate a child’s enrollment if it is determined that the program does not serve

the child’s or the family’s needs, or if the child or the family do not fit into our program/environment.

In addition, BMSS reserves the right to discharge a child for the following reasons:

e Physical and/or verbal abuse of staff or children by patrent or child.
e School unable to meet the special needs of the child.
e Family or child’s failure to follow an agreed-upon behavioral plan of action
e Serious, slanderous, or inappropriate behavior by any member of the family
e Continuous behavioral difficulties, following implementation of behavioral action plan and target deadlines
e Tailure to comply with Montessori philosophy
e Family’s failure to support and comply with the school’s stated goals and objectives
e Tailure to comply with school policies, rules or schedules
e Tailure to comply with BMSS policy regarding discipline and safety
e Child’s persistent deviation from acceptable behavior
e Child or family posing a safety hazard to self or others
e Tailure to comply with financial obligations to the school
e Non-payment of tuition
e Delinquent payments
e Disregard for payment arrangements made with the financial office
If it is determined that discharge from our program is necessary, BMSS will assist the child in understanding

the situation and make suggestions to the family for a more suitable program for the child and family.

The following procedures will be followed when terminating a child’s enrollment:

o All parents and/or guardians will be notified in writing of the reasons a child must be terminated.

e A parent conference will be held with the head of School, staff and family.

e A current list of referral resources in the community for children in need of social, emotional, educational or
medical services, and a list of all contact people related to Chapter 766 and Early Intervention Programs will
be made available.

e We will terminate the child according to his ability to understand.

o Staff members shall report in writing any concerns for a child’s need for social, emotional, educational and
medical services, specifically detailing behaviors, circumstances and interactions which may have caused
concerns. The report shall be included in the child’s file, with a copy provided to the parents. Upon receipt of
the report the child’s parent(s) or guardian(s) shall be contacted by the Administration to request a conference
in person to discuss the staff concern and to receive a current list of referral sources.
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Referral Plan

Should atypical development be observed or a disability suspected, the child’s teacher will bring the concern to the attention of

the administration.

The parent will be asked to observe the child at school and at home parallel to the Head of School teachers and any specialists

observing the child at school.

After appropriate observation and evaluation, a written report outlining observations, conclusions and suggestions will be
prepared. A meeting will be scheduled between the parent, teacher and the administration for the purpose of discussing the

resulting conclusions.

A written statement will then be given to the parents, including reasons for referral for services, observations and efforts made

by the school to accommodate the child’s needs.
If further evaluation of the child is deemed necessary, parental consent must be given to the school in writing.

The school will:

12. Provide the parents with a current list of referral resources; inform them of their rights, including their rights
to appeal under Chapter 766.

13.  Offer assistance and support in making contact with the referral agency of their choice, and consult with the
agency providing assistance in meeting their child’s needs.

14.  Schedule follow-up reviews and/or meetings with the parents every three months.

15. If necessary, attend Early Intervention and IEP meetings. Should the child not require services or is
ineligible, the school will review the child’s progress to determine the necessity for another referral every
three months.

Social Services Referral Agencies
Massachusetts Department of Children and Families | (617) 748-2000
Department of Children and Families Abuse Hotline | 1-800-792-5200

Children’s Community Eatly Intervention Program 75 Bickford Street | Jamaica Plain, MA 02130 |
Phone: (617) 971-2470 | Fax: 617-971-2490 Program Director: Melanie Griffin | melanie.griffin@childrens.harvard.edu

Thom Boston Metro Eatly Intervention | 555 Amory Street | Jamaica Plain, MA 02130 |
Phone: (617) 383-6522 | Fax Number: (617) 383-6520 Director: Kathie Rose | bmei@thomchild.org

Boston Public Schools (for 766 evaluation) | Contact the school in the child’s residential district
Judge Baker Children’s Center (Clinical Care, Depression, Grief Counseling) | (617) 278-4288
Boston Center for Deaf and Hard of Hearing Children (BCDC); Children’s Hospital | 617-355-6000

Massachusetts Dental Care | (800) 342-8747

Reporting Child Abuse and Neglect

BMSS is obligated by the state of Massachusetts, as well as our moral code of ethics, to report all cases of abuse or suspected

abuse incidents of all children at the school. Parents will be informed accordingly.
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Student Records

Information contained in a child’s record is privileged and kept strictly confidential.

BMSS will not distribute or release information to anyone not directly related to implementing the program plan for the child
without written parental consent. BMSS will notify the parents if a child’s records are subpoenaed. Parents shall be granted access

to certain information in their child’s records upon written request, provided all financial obligations are met.

Release of records and completion of applications to other schools will be stalled until such time as all payments due the school

are paid in full.

Applications to Other Schools

Parents considering applying to other schools must follow the following procedure. To have a Student Evaluation filled out,

you must:

1. Bring original forms to the Head of School at least three weeks prior to the application deadline. Do not give any forms
to the classroom teachers. The Head of School will copy the forms and work with the teachers to best prepare the

necessary documents.
2. Complete an “Application to Other Schools” form, obtained from the office.
3. Follow-up with the Head of School prior to the deadline.

Parents of students leaving BMSS must make a written request that copies of their child’s records be released to the new school.
Please note tuition must be current or paid in full before applications to other schools are completed and/or records are

forwarded to other schools.

HEALTH POLICY (See COVID-19 Addendum)

Physical Examinations and State Forms

The Department of Early Education and Care requires documented proof on file in the office, that all children in the program
are current (within the past 12 months) on their physical exams and immunizations. Each student must have a lead test result

on file.

Please go to our website@www.BilingualMontessoriSchoolofSharon.org download all school forms they are due to us the first

week of August.

Any child without proof of current physical on file in the office will not be permitted to attend school until such time proof is

provided.
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Illness, Absences, and Medication

***PLEASE REFER TO COVID-19 HEALTH AND SAFETY GUIDELINES***

In a group setting, we all need to come to a comfortable consensus about what health conditions are acceptable at school.
Working together in the classroom, the children tend to infect and re-infect each other. The staff also suffers from the infection

game and this can in turn cause unsettling staffing problems.

Our staff is sensitive to the limitations of parents with regard to sick leave and the pressure parents feel not to miss work. On the
other hand, it is a very unhappy experience to try to comfort a sick or uncomfortable child when you can’t offer them your undivided

attention.

DO NOT send your child to school with a fever, sore throat, bad cough, or flu symptoms. Any child who has had an elevated
fever, vomiting or diarrhea is required by Massachusetts’s law to be free from all symptoms without medication for at least 24
hours before returning to school. Any child arriving at school with the above symptoms or have had them within the last 24 hours,

will be sent home. Please avoid an uncomfortable situation... this policy will be strictly adhered to.

If your child has a communicable disease, you must make other arrangements for his care. Do not bring the child to school where
the illness will be spread to other children. Also, please phone the school and advise us of any illnesses so that we may alert all

families to look for symptoms by posting a Health Alert Notice.

If you suspect your child is ill and have made a doctor’s appointment, or if your child has a rash, a “heavy” cold, and/or a hacking
cough-even though there is no fever, do not bring your child into school until your pediatrician has given him a clean bill of health

— stating what it was, if it was contagious and what the recommended follow-up plan is.

In the event a parent brings a child to school who is unable to participate in school activities, or illness occurs while your child

is at school, you shall be contacted for immediate (within one hour) pick up of your child from school.

A child must be free of fever, vomiting, or diarrhea for a minimum of 24 hours before returning to school. Sending a sick child

to school exposes both staff and other children to illness and can cause a long-lasting circle of illness in classrooms.

The classroom teachers are responsible to protect the well being of each child in their classroom and in that regard, observing signs
of illness and turning sick children away is one of their tasks. Below is a partial list of symptoms/conditions that if present during

the past 24 hours, will result in your child not being accepted into the classroom or sent home:

e Fever, Vomiting or Diarrhea- within the past 24 hours

e FEarache or sore throat

e Oozing or mysterious rash (including active poison ivy)

e Eye Discharge, Pink Eye or Conjunctivitis

e Scabies, Lice, fresh outbreak of Chicken Pox, or any other communicable diseases
e Tatigue or irritability that prevents participation in regular activities

e Received Pain reliever/fever reducer to bring down fever, symptoms or relieve aches and pains within the
past 24 hours
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When young children are recovering from an illness, they may seem fine at home, exhibiting all the signs of health. However,
when you put them in a group setting with requirements to walk, eat or sleep, they may simply be pushed over the edge and
ultimately stay sick longer. We want your child to be well enough at school to take care of his own physical needs as age

appropriate and contribute as a member of their group(s) all day long.
Children who are not well enough to go outside for playtime are not well enough to come to school.

The Head of School will notify the parents upon first signs that the child is not up to the demands of the day. The child
will be isolated and made to feel as comfortable as possible. Parents are called first, if not reached, then names on back-up lists

are called to take the ill child home. Please be sure to notify the office of any changes in phone or email.

If your child has an injury requiring limits to his activity while at school, an explanation of the injury should be signed by the
attending physician and submitted to the office. This shall include requests for keeping a child from participating in outdoor
activity. Likewise, if a child arrives with an injury from home that was not noticed at drop off an at home injury report will be

filled out and sent home at the end of the day.

Documentation from the child’s primary physician is required to readmit a child to school after a prolonged illness or communicable

disease. No exception.

Children who have been ill may return to school after being symptom free for at least 24 hours AND when a physician’s written

statement indicates that the child is no longer contagious:

e Symptoms free for more than 48 hours

e Fever and diarrhea free for more than 48 hours

e Can tolerate full activities

e Free of any signs of lice, eggs or symptoms for more than 72 hours
e Has been on prescription medication for more than 24 hours

e Discharge-free from rash for more than 24 hours

Lice

Lice are small insects, which live in hair. They are a pesky problem which take a lot of patience to get rid of. Be sure to immediately
notify the office so the classroom teachers may be notified, and a notice circulated informing parents of an outbreak in a

classroom. The following guidelines have been set up to protect the general school population from the spread of this problem:

e Children who have had lice must be out of school for no less than 3 days.
e Parent must bring a doctot’s note stating that the child is indeed free from lice.

e Parents when returning the child to school must arrive 15 minutes earlier than the start of school, for a lice
check. Our focus is on the child; it is best to come eatly, so as to avoid spectators. This check must be done
BEFORE your child will be allowed into the classtoom atea. NO EXCEPTION.

e Returning child will be allowed into the school once it is confirmed by a medical professional and the
classroom teacher that he is indeed nit (lice egg) free.

e Any questions about lice, feel free to ask the Head of School.
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Prescription and Non-prescription Medicine

Prescription and non-prescription (aspirin and cough syrup) medicines cannot be administered without specific written instructions
from the Primary physician including the name of the medicine, dosage and dates to be administered. Medications consent form

needs to be filled out by the parents

Parents, whenever possible please request a prescription dosage that does not require administration during school hours. If
medications must be administered during school hours, contact the Head of School who will require specific information. The
Head of School keeps a written record of the administration of medication including dose, date, time, and name of the person

administering it.

Do not send medicine in your child’s lunch box, hand it directly to the responsible teacher. Unmarked or old medicine will not

be administered.

For the school to administer PRESCRIPTION MEDICATIONS the following are required:

e Written parental authorization on file

e Current, written order from a physician indicating what the medication is for, name of child, dosage, times per
day and number of days the medication is to be administered (the label on the medication will suffice)

e Medication must be in its original container

Parents are required every year, to complete a form which serves as the parental authorization for administration of

non-prescription medications, including topical medications such as sunscreen, diaper rash ointments, and others.

For the school to administer NON-PRESCRIPTION MEDICATIONS the following are required:
e Written parental authorization (may be a signed statement authorizing the School to administer non-

prescription medications in accordance with the written order of the physician)

e Written order from a physician (the physician may give a standing order listing the medications, dosage, and
criteria for administration)

e The medication must be in its original container with the label intact

o Individual Health Care Plan. If a child has any medical condition that requires medication during the day, per
the board of health and state law, your child’s physician must fill out the individual and sign the individual
health care. No other form will be accepted. This form will include the medication and treatment.

o Allergies: if your child has any known allergies, a bottle of Benadryl and a pack which contains 2 epipens must
be stored in the office and one pack shall remain in the child’s backpack.

ACCIDENTS, INCIDENTS & EMERGENCIES

Parents must give the school the names and phone numbers of two “emergency contacts” that can be called in the case of an
emergency (when the parent is unavailable). Only note on the Emergency Contact List persons available and willing to pick
up your child. EVERY attempt will be made to first reach the parents, and only then the persons on the emergency list will be
called.

Action Plan Procedure

In an emergency, first a teacher stays with the child, comforts, reassures and, if necessary, begins appropriate first aid. A person
calls an ambulance if necessary then parents and/or emergency contact person will be notified. If Necessary, the child’s folder
along with the entire child’s file will accompany the child to the hospital. All of these efforts will be coordinated through the

Head of School and the Administration.
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The head of School will accompany the child to the hospital and stay until the parents arrive. If a parent cannot be reached,
emergency contact person(s) will be called. The school will continue to call the parents until we are successful in reaching them.

Note that individual circumstances may vary and the accident action plan will be tailored to the specific needs of the situation.

The adult in charge prepares a written report of every accident, injury or significant incident. After reviewing it, parents are asked
to sign and date the form. One copy is given to the parent, one copy is kept in the classroom, and the original is kept in a log in
the Office.

IMPORTANT EVENTS (See COVID-19 Addendum)

Transitioning

Transition days are a stabilizing period, in which the children and teachers get to know one another well at the beginning of
school. In this carefully planned time, a peaceful and welcoming learning environment is created. Those children new to the
classroom get an overview of how things work in the classroom, and the returning children receive reinforcement of the previous

year’s ground rules.

The phase in period is critically important as it provides a relaxed, gradual environment, giving children just enough time to

work while making new friends.
Starting school is tiring for everyone. Be sure your child has adequate rest and appropriate quality time with you.

The teachers will assist your child’s adaptation and will put forth every effort toward his comfort.

Parent Education & Curriculum Nights (See COVID-19 Addendum)

Parental awareness of the content of the Montessori program and approach of the adult in the environment is an important
element in each child’s success. Parent Education nights are scheduled throughout the year; please plan for at least one parent to

attend each educational evening.

Your involvement at BMSS and understanding of our philosophy and mission directly correlates with your child’s success here
at school. We strongly urge all parents to attend the Parent Education programs, as they are an opportunity to expand this

understanding.

THE FOLLOWING ARE CURRENTLY ON HOLD DUE TO COVID-19

Thanksgiving Dinner

Every year we observe Thanksgiving by having a community gathering. It is a wonderful time to gather and celebrate our BMSS

community while having a delicious meal!

Grandparents and Special Friends Day

This is a very special day, when students celebrate grandparents or surrogate grandparents by inviting them into their
school for a morning of classroom observation and refreshments. The children love hosting their special guests and proudly

sharing their school.
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Parent Observations

BMSS has an open door policy and parents are welcome to visit at any time. However, we also schedule observation times for
all classrooms. This provides parents with an opportunity to observe the classroom and our curriculum in an objective manner.
Following your obsetrvation, a teacher or member of administration will be available to discuss what you observed and answer

any questions you may have.

ACTIVITIES

Our community celebrates special holidays and birthdays during the year. Celebrations focus on diverse cultural and national
customs. Connecting events with geography, costumes, songs and decorations offers the children the experience of other

cultures.

Birthday Book Club

A child’s birthday is a time of celebration! We welcome the opportunity to celebrate your child’s birthday in the classroom. You
are invited to celebrate your child’s life with us in the classroom; however, due to space constraints we request that the adult
guests are limited to two. We meet together at our circle and set up the months of the year around the “sun”, a candle placed in
the center of the group. Your child will hold the continent globe and beginning at his birth month, will walk around the sun, one
time for each year of his life. The teacher usually introduces the child and his/her parents and the mom or dad will tell about the
child’s day of birth and events of the first year. Parents then continue to tell about the next year and the next year, after the child
has completed each walk or “rotation” around the sun. It is fun to have one picture for each year and parents are encouraged to

create a poster of pictures and captions, with their children, to share at school.

The family usually provides a special snack to be shared by all the children. These snacks should follow our no-sugar policy and

could include items such as muffins (honey sweetened), cheese or fresh fruits.

Please schedule your child’s birthday celebration with his or her classroom teacher well in advance.

Option One (books)

The birthday child may wish to present the class with the gift of a book in honor of the occasions. This is a means to
enhance the school environment and it also enables the birthday child to experience the pleasure and value of giving rather
than just receiving. Parents may wish to inscribe the gift with the child’s name and birth date. Regarding choice of book,

parents should consult with the classroom teacher in advance.

Option Two (books)

All children will be automatically enrolled in our Birthday Book Club when they register. In addition, at our annual Book Fairs
(held twice a year), each child will be given two books which will be charged to their accounts. All proceeds go to replenish

books in the classtoom.
Holidays

Holidays are not celebrated with reference to any specific religious affiliation. Parents host, display and expound on the many
cultural objects and history available to our children from families around the globe. Sharing the related holidays (i.e. A French

flag on Bastille Day, candle light for Divali, or an eatly American lantern at Thanksgiving) is welcome and encouraged.
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The Montessori approach is to follow the child’s lead in exploring the cultural traditions of people throughout the world. Practice

at home with your child so that he feels confident sharing items from your culture.

Field Trips
FIELD TRIPS ARE CURRENTLY ON HOLD DUE TO COVID-19

Field trips are an integral part of the learning experience: academically, socially and physically. Field trips usually follow on a
lesson or a period of time the children are experiencing in the classroom. It can also be a very special time for you and your child.
The older classes take 2 to 4 trips per year. Parents are encouraged to participate in at least one field trip per year with their child.
For insurance reasons, no siblings may accompany a parent while on a field trip. Chaperoning on more than one field trip per
year by the same parent is welcome, but not to the exclusion of other parents. We need your support, as we strive for a 4 to 1
ratio of students to adults when away from school grounds. A signed permission slip for each trip must be returned to the

classroom teacher in order for a child to participate.

PARENT PARTICIPATION
PARENT PARTICIPATION IS CURRENTLY ON HOLD DUE TO COVID-19

The Bilingual Montessori School of Sharon partners with families to provide children the most enriching personal growth
experience balanced with a superior education. We welcome and encourage parents to participate in the many opportunities we
offer to join our school community. At BMSS, we live the notion that “it takes a village to raise a child”, and our inclusive attitude

toward our families reflects our belief that together we create outstanding individuals and exemplary world citizens.

Our desire to build strong connections between home and school is not just a feel good idea. It also is about ensuring success.
There is a proven statistical correlation between parental participation and academic performance. Also, by being involved,
parents serve as role models for community service, a concept critical to BMSS. To help each child succeed and allow parents to

lead by example, we have created many different ways for parents to participate.

e Parents volunteer to share their professional expertise and special talents with the students.

e Parents participate in our many celebrations and special days in the classrooms, such as our Thanksgiving
feast, Holiday Celebrations and our annual Mothet’s Day teas.

e School-wide events, such as book fairs, garden clean-ups or bake sales, all benefit from the participation of
parents.

e Classroom Ambassadors are parents who serve a very special and important role throughout the year as
liaisons between teachers and families. In coordination with the school administration, Ambassadors help
build classroom unity, help organize class socials at the start of the year, and coordinate special events and
celebrations (i.e., Mothet’s Day gift creation, beautifying the garden).

e New parents are welcomed into our school community with a special Meet and Greet event before the start
of the school year.

o We offer Parent Education Workshops during the school year, providing important opportunities to help
parents learn more about the Montessori curriculum, and additional workshops on other topics of interest.

We will publish newsletters regarding news and events that will take place at our school. In order for you to
stay informed with the daily happenings and special events, please check your child’s communication book daily. We also have a

comprehensive website for your convenience.
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PROGRAMS

French

The French program begins in the Toddler environment and continues through the Primary level. Children have an enormous
capacity for language and the daily French classes allow them to build their vocabulary and language skills. The French teacher
introduces French through songs, games and hands-on-activities. Each class is assigned a French Teacher that solely

speaks French with our students during the course of the day.

Music (See COVID-19 Addendum)

The goal of the music program is to bring to each child the joy of music in its many forms. From The Toddler program through
Primaries our children participate in Music Daily. The classes take place in our Music Room with our Music teacher. The Toddler
program has the opportunity to learn and appreciate the beauty of classic, folks, piano playing, etc. They enjoy singing, musical
instruments, games, dancing, and rhythmic exercises. Percussion instruments are used, as they allow the children to play complex
pieces without too much technical training. Our primaries participate in piano and violin lesson. At the beginning of the school

year each primary student must have a violin.

Art

Art is a part of every child’s daily experience at BMSS. Children explore with a variety of media at will, thus developing their

creativity and curiosity. In the Primary classroom, history of art, art from other countries, and famous artists are studied.

DEVELOPMENT AND FUNDRAISING
CURRENTLY ON HOLD DUE TO COVID-19

BMSS relies on the remarkable gifts of time, talent and resources from our community. They are many ways to support BMSS'
students, teachers, and programs. Assisting with events, serving on a committee, or supporting your child’s classroom are some

ways to positively impact the BMSS community

Financial contributions beyond tuition are also essential to BMSS, and are an important way for parent to ensure we preserve

our unique model of excellent education.

The BMSS annual fund is critical to our ability to sustain educational excellence and serve as a premier independent school for
students for ages 18 months thru primary. Gifts to BMSS' annual fund provide us opportunities to attract and retain the best

faculty and staff, provide state of the art classroom materials and technology, and support financial aid.

A 501c3 account will be created and run by a parent board. Several events including auctions and galas will be held yeatly to
support our school. Our main goal is to raise enough capital to offer financial to the families who are not able to meet our

financial criteria.

All donations are tax deductible. We look forward to having you join our parent board.
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HELP ME DO IT MYSELF

If you leave a small pitcher of juice in the fridge (or a full flip-n-sip for younger ones),

I can pour myself drinks.

If you put low hooks on the wall and create a place for my boots, I can get ready

for going outside.

If you take away all of my toys but my favorite few, I can look after them and keep them

neat (and then swap other ones in from time to time to keep it interesting).

If you put a stool in the bathroom, I can get on and off the toilet and brush my teeth

and hair in the mirror.

If you give me chores to do, such as setting the table or filling and starting the dishwasher or

folding clothes, I can help with housekeeping.

If you give me shoes, shirts, pants, and jackets that fasten easily, I can dress myself.

If you give me a dustpan, brush, and sponge, I can clean up my messes and other people’s too.

If you give me simple math problems while cooking, shopping, traveling, and any other time,

I can practice my adding and subtracting.
If you sound out words and writing with me, I can practice my own reading and speaking.

If you use grown-up words for objects (such as bathroom instead of potty or appaloosa instead

of horsie), I can learn them just as easily as the baby ones.

Help me do it myself, and I will be a happier, more competent, and more dignified young person.

(And it will make your job easier too!)

Thank you to Julie Webster, the Co-Director of the
Misty Mountain Montessori School in Mount Airy, MD. for providing this passage.

33



CONTACTS

General Information
bmsb77(@gmail.com

Admissions Office
bmsb77(@gmail.com

Head of School
Cathy Fairbairn
bmsscathy@gmail.com
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The Bilingual Montessori School of Sharon

120 Lakeview Street | Sharon, MA 02067
PH (781) 784-3000 | (781) 784-3002

FX (781) 784-0459

www.BilingualMontessoriSchoolofSharon.org




